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Spotlight on Personnel ~ Superintendent Joel Aune  
 

 

In an effort to enhance communications this year, At a Glance e-newsletters were 
created to provide staff members a timely, informative, quick read regarding school 
news and the people who comprise our district.  In its first year of publication, our 
intent has been to increase awareness about department activities, functions and 
initiatives, as well as recognize employees across the district and share interesting 
tidbits of information. Please take the staff survey (on left) — if you haven’t already 
—and share feedback on how we might make At a Glance more useful next year. 
 
This particular edition of At a Glance provides an overview of the Personnel        
Department, based at the District Office.  A group of dedicated people in this      
department endeavor to serve both employees and patrons of the school district. 
The department’s functions are wide and varied, ranging from new employee     
orientation to guiding and supporting employees who plan to retire--- and every-
thing in between!    

 

Snoqualmie Valley Public Schools 

At a Glance…  
An e-newsletter to inform our learning community 

 

Do you value  
       At a Glance? 

 

If you haven’t      
already taken this 
Staff Survey ,      
please send us 
your feedback    
regarding the At a 
Glance employee e
-newsletters.  We’ll 
keep it open 
through May. 

 
KUDOS  
   to the following 

schools for a  
Washington 
Achievement 
Award for overall 
improvement and 
science education: 

 

 CKMS 
 CVES 
 FCES 

 
Congratulations 

King County 2010 
Earth Heros:  
 Jed Smith, 

MSHS student 
Elizabeth    

Johnson,    
CVES teacher 

NBES Green 
Team 

Mark Schlosser, 
Camp Waskowitz 
caretaker 

 

Who’s Who in the Personnel Department 

Have you ever wondered who to contact regarding questions about open posi-
tions, substitutes, interoffice mail, salary placement, employee name/address 
changes, etc.?  The Personnel Department is here to assist district employees!   

Meet the team, with a few of their main duties: 

 Jan Young (AM)/Dorothy Cunnington (PM) 
are district office receptionists who answer the 
phones and greet the public, process mail 
(including intradistrict and bulk mail), make  
certificated release calendar reservations, and 
monitor 911 call across the district. 

 Lisa Friedley processes employee name and 
address changes, substitute placement (Aesop) 
and orientation, position postings, applicant  
materials, job files, credit/clock hours tracking, 
and highly-qualified teacher status. 

 Dacey Workman is the morning courier for    
intradistrict and post office mail, (and works       
in food service at North Bend Elementary.) 

 Beverly Root leads the team and manages    
salary placement, work assignments and certi-
ficated contracts, certification, employee work   
calendars, and new employee orientation. The fundamental  

purpose of the       
Snoqualmie Valley 

School District  
is to ensure high   
levels of learning  
for every student. 

Jan          youngj@svsd410.org              831-8000 
Dorothy    cunningtond@svsd410.org   831-8000 
Lisa            friedleye@svsd410.org          831-8002 
Beverly     rootb@svsd410.org                 831-8003 

Rain or Shine... Dacey’s 
mail deliveries help keep our 
schools connected each day.  
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Congratulations! 
 Jessii Stevens 

MSHS cheer 
coach had a baby 
boy and won a  
national Cheer 
award, 1 of only 9 
awarded. 

 
Upcoming Dates:  

 

 School Nurse 
Day is May 12 

 Education 
Bosses Week is 
May 17-21 

 Memorial Day is    
Monday, May 31         
(no school)        

 
No Make-up Days 

used this year   
(so far) .  Last  
day of classes: 

 K—June 14 
 1-12—June 15 

 
You’re Invited…      

a retirement recep-
tion is planned for 
Ron Ellis, Director 
of Business Ser-
vices, on May 25, 
3:30-5pm at the 
district office.  

 
Send At a Glance  

staff kudos to:  
Carolyn Malcolm      
at malcolmc@ 
svsd410.org or     
call 425-831-8423. 

 
SVSD #410 
PO Box 400 

8001 Silva Ave SE 
Snoqualmie, WA 

98065 
Ph: 425-831-8000 

Fax:  425-831-8040 
www.svsd410.org 

Advantages of Employee Access  

Don’t forget — key information regarding your employment is available to 
you online through Employee Access!  To access this important website,    
go to district website/Staff Resources/Educator Access +/Employee Access.  
(There is also a link from the Payroll/Benefit Information page.)  Under    
Employee Information/General Information you can view your name/
address/phone, change your password, or run certain reports. Under       
Employee Information/Personal Information, you can view your salary/step 
history, professional development (credits/clock hours/degree), assignment 
salary information, and certificate information (number, expiration date), 
along with your payroll history.  Give this feature a try and see how easy 
and useful it is!    

Personnel’s Most Frequently Asked Questions  
 

Q: As a current employee, how do I apply for a posted position? 
A: Submit an email or letter of interest outlining your qualifications and 

referencing the job number to Lisa Friedley. 
 

Q: Where can I find a copy of my collective bargaining agreement? 
A: Open the district website under Nuts & Bolts for Employees/Union   

Information. 
 

Q: What paperwork is required to add credits or clock hours to my     
personnel record?  
A: Classes taken outside SVSD—official copy of your college/university 

transcript or the carbonless copy of the clock hour form and a signed 
approved form. 

 

    Classes take within SVSD—check the salary advancement box of the 
clock hour form and the original form will automatically be sent to Per-
sonnel with a copy to you.   

 
Q: When does my certificate expire? 

A: Go to Employee Access/Employee Information/Personal Information/
Certifications. 

Q: How many credits/clock hours do I currently have?  Or, how many 
credits have I taken since my last certificate renewal? 
A: Go to Employee Access/Employee Information/General Information/

Report Directory. 

Teachers Tour China  
 

Eight SVSD teachers learned first-
hand about the culture and educa-
tional system in Beijing, China during 
Spring Break. Their itinerary included 
a rural high school visit where they 
donated library books and exchanged 
gifts with the students, plus lunch at a 
local family’s home.  In addition, they 
toured Tiananmen Square, palaces, 
markets, museums, a pearl farm and 
silk factory; climbed the Great Wall; 
and took a Tai Chi lesson in a park.   

Pictured here are CVES teachers: Sue Head, 
Joyce DeLurme, Martha Thomason, Jan Saxton, and Jay Jay Ross.  Not pictured, MSHS teachers: 
Tony Canady, Bill Dillon, John Pinsker, Lisa Truemper; Gena Meyer (OES), and Jolene Witsil 
(FCES) also took the trip. 


